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Kick start your journey into computing and prepare for your IC3 certification

With this essential course book you'll be sending e-mails, surfing the web and understanding the basics of
computing in no time. Written by Faithe Wempen, a Microsoft Office Master Instructor and author of more
than 120 books, this complete guide to the basics has been tailored to provide comprehensive instruction on
the full range of entry-level computing skills. It is a must for students looking to move into almost any
profession, as entry-level computing courses have become a compulsory requirement in the modern world.

This great resource brings readers up to speed on computing basics, and helps them achieve competency on a
computer quickly and easily. The book covers everything from computer hardware and software to the
underlying functionality of a computer, and helps readers gain the skills and knowledge they need to move
forward in their careers, or to successfully prepare for the IC3 Exam.

Learn about computer hardware, software and other basic functions●

Get a full introduction to Windows and Microsoft Office●

Create polished documents and presentations in Microsoft Excel, PowerPoint and Word 2010●

Gain an understanding of web basics, connectivity, security and privacy●

Written especially for students and those interested in learning more about computing, the book includes
bonus questions, PowerPoint slides and bonus tasks to help put new skills into practice immediately.
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From reader reviews:

Chester Walters:

What do you concerning book? It is not important with you? Or just adding material when you really need
something to explain what your own problem? How about your spare time? Or are you busy person? If you
don't have spare time to complete others business, it is gives you the sense of being bored faster. And you
have free time? What did you do? Every person has many questions above. They should answer that question
due to the fact just their can do this. It said that about publication. Book is familiar in each person. Yes, it is
appropriate. Because start from on kindergarten until university need this kind of Computing Fundamentals:
IC3 Edition to read.

Clara Bearden:

The event that you get from Computing Fundamentals: IC3 Edition could be the more deep you looking the
information that hide inside the words the more you get considering reading it. It does not mean that this
book is hard to recognise but Computing Fundamentals: IC3 Edition giving you buzz feeling of reading. The
writer conveys their point in particular way that can be understood through anyone who read the idea
because the author of this guide is well-known enough. This particular book also makes your vocabulary
increase well. It is therefore easy to understand then can go together with you, both in printed or e-book style
are available. We suggest you for having this kind of Computing Fundamentals: IC3 Edition instantly.

Gladys Dearth:

As we know that book is vital thing to add our expertise for everything. By a e-book we can know everything
we really wish for. A book is a group of written, printed, illustrated or maybe blank sheet. Every year has
been exactly added. This e-book Computing Fundamentals: IC3 Edition was filled concerning science.
Spend your spare time to add your knowledge about your scientific research competence. Some people has
different feel when they reading some sort of book. If you know how big selling point of a book, you can
really feel enjoy to read a e-book. In the modern era like currently, many ways to get book that you wanted.

Daryl Sanders:

As a pupil exactly feel bored in order to reading. If their teacher requested them to go to the library in order
to make summary for some e-book, they are complained. Just small students that has reading's internal or
real their pastime. They just do what the professor want, like asked to the library. They go to there but
nothing reading critically. Any students feel that looking at is not important, boring as well as can't see
colorful photographs on there. Yeah, it is being complicated. Book is very important to suit your needs. As
we know that on this period of time, many ways to get whatever you want. Likewise word says, ways to
reach Chinese's country. Therefore this Computing Fundamentals: IC3 Edition can make you experience
more interested to read.
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